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CONHD&H HAL 9 August 1951

Activities Emanating from 220 - Week of 6 = 10 August

To: 25X1A9a

From:

1. Evaluation of first refresher course and preparation for the next.

2, Class on Wednesday, 8 August, on the Correspondence Manual. This
group again indicated need for orientation-to-the-Agency course for
secretaries and other clerical employees.

3. Research on courses, hours, costs of basic training in shorthand
in the washington commercial schools. Three reguests came to
this office this week for basic training and in anticipation of
further such requests, I have tried to gain a suitable background
for needed discussion of this problem. (This included a request
to Counsel for advice on the issua) 25X1A9a
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